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Sub.- PROBATION TEST:- Conducting' of Probation test for 
declaration of probation for the posts of Dy_Supdt.(Traffic) 
&Dy.Supdt(MECh) - syllabus-Comnumieated-Req. 

Ret.-l.GM{HRn) lr. No' R21684(11,)I201iWRD, dt.2:6.08:.2013 
2. This office Lr No.even dt. 31·:12.211)3 
3,Cas'e No,ATM-II(,M-IT)lrRG(1,)n~ITdt22_;01,2014. 

***** 

'In continuation to this office letter cib~d'under reference, the competent 
uthority has accorded approval to add DCP Modules syUabus to the existing 
lf1abus as per lIDepartment vide refe'renoo ~(t. cited. Hence, the DCP 
iodule OLTAs, OPRS and Bus pass for the post of Df~Sudtrr) and DCP 
loduie vemas and DCP Module Stoins for the post of Dy~Supdt{Mech) is 
fded to existing syllabus for conducting of probation fe'sf for the post of 
y.Supdt(Traffic) and Oy. ~pdt.(Mech) duly covering the syJlabus & questions. 

The added syllabus' or the posts are enclosed her-ewl· fe-r necessary 
;lion. 

lei: as above 

)py to AlJ EDs, for favour of informatioIT·-pfeage.;--' 
opy to All HO'Ds & RM_s for information please. 
)P'y to Alt by. CPMS for information and- n/~_. . : 
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I'RbflA nON TEST FOR THE PC S'l 01' DY "UPERL~'-l)E:;'_t uj G 
j (SYLLABUS) 

~'~nf~~r)yJ~JiY Questions out of 8 questions onl , ) 
_ , . 20 marks. .. each quesuon. 
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PAPER - I "OPD" D-..ratj,on: 3 hours Marks : lOO 
t 
! 

r: Ob~cctives & Philosophy of corporation. '1 

» Ti~keting System, basic fares and far" structure of di t'i"l'll'llt t_, l)l''- l)r S"l!.\ ices 
Cr w & Bus Schedules in APSRTC. 

. , 

» 
» Me sures to increase crew and vehic le product i vity. 
». Du y booking, chart preparation and MTD 281 etc. 
» Di erent Types of Bus Passes. 
». CI sification of Accidents - Causes & Remedies to Curb III\:' accidents. 
» Pre iminary enquiry & Domestic enquiry Procedure. 
» Va ious Marketing Schemes. 
» Sp ial Hire Procedure Terms & Conditions. 
» Ro te profitability improvement Mechanism, 
» Stra egies to increase ticket and non ticket revenues and other h;e~ rcsul t areas 
» Melures to increase O.R. 
» Imp rtant circulars on key result areas, 
» Co- rdination with other departments. 
).- Ptrnfits, Periodical Medical Examinations. 

PAPtR-ll Duration: 3 Hours 100 Marks 

Four (~) qurstions fr?m each section a.b.c.d & e and candidate s,hould answer two (2) 
hom rCh seen on.u 00 marks (each q uestion. l Ornarks 10 q u eSII ons) 3 H oms. 

A) Mainte ancc:- Main Components of Vehicles 
Maintenance systems: :PrcYcllli\ c & Brc(Jf.. Ju'v\ I) 

Names of the items to be attended In Sell. I. II, II. IV. 
Maintenance system. 
HSD, LUB. KMPL improvement techniques 
Tyre preparation and different lyre dam(l~t''i \ I. S~. --;, c«: 
Areas of Co-ordination v, itll (lthn tkP;llllllClll" 
Important circulars 0111-.1..') I~':-'lill .I1(d:-' 

Types of vehicle lai lure. 

8) PERSO~NEL:-Ofticc Manual, various registers to he maintain ill ()t'!il'~: ul1d 1(" 

general rnctiun ,opening of New files: delegation uj" powers etc. 
'tock Pi e: "T" File, Dispo.sal of I-des, A.B.CD i)ISP(ISill and l?clL'I)\IOI11)CI'10(1. 

EC':)I)om 111 tile use of staiionery. furniture. telephone (Ie 

DiSCiPliTry procedures, Regulations. procedure r dl"l.ipiinClI\ (lcti(lll 
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C) ACCOUNTS DEPT: 

Account system at Deplli 
Various Accounts Registers 
Traffic Revenue Rcgis[l'r TI~ /~' _ (\ II '\ _ ~ 1,\ 
Cash Book Main CB. N / /\ -5113 
Cheque Issue Register CIR- 51C 
Journal Register MT/\ _ ." I f) 

• Ledger Register MT/\ 511-: 

Bank Reconciliation reports & Scrutiny oj' I\;cmd.,>. / )1.' II \d\ 1'>1.'. 
Credit Advise. Form A 1,(Irgl' - Suspen"i()11 l\L'llllllll .. \ Ih'hlt..'Ill'l'. Allowance, -- L.P,C. 

D) ~ATERIAL MGMT: Objectives of ll1aterialnl<ll1i1gelllt'lll 

Inventory control- ABC ana/vsis. VFJ) LI!I:1I.1 '.i .. I \\ :1,:11 'L" 

Material management Ih.'ti\ it\ at Depol 11.'1 \.'1 
Management of Tyres. Dispnsnl o/' J 
Scrap (U/S), (Items) COSI C(lnlrlll il\.'l11.\ - I.PL'dl Illlll.iJ" L. 

Receipt and Accountal . Entries of Reccipt parliL'ul,lIs 
Units handover Procedure ol'scrapping o/'IlHltl'li,1I "lid ,'111\.'1.:,,> 
Disposal of unserviceable material and C/ispdtch to ,')101'1.. 

,E) A{!fS: 
Motor Vehicle Act, 19RR: 
Definitions: Permi[,Stage Carriage.colltracl cdrriilgc 
Sections - 70, 83 & 87 
MTW Act 

Hours of'work, Resl intcr\'al. SI'I'l'ilel (1\ cr. 'plil lil d(ll\ ,11,1 • Day of Rest. 
1.0. Act 1947: 

Industry. Industrial Disputes rl'lr\.'I1I.'Ili1ll'lll. l~l'\'tli:'lll/nllll/t)I" joint meetings, 
FACTORIES ACT: 

Working hours of' day, IV\.'e~. Wl'ek/_I ()If ( tllllll<..'lh:,:lllrl II, dit/./\ 
interval of Rest spread O\lT I11g11l ,hil'l. lilli} /itllll' ,I,> I".! I ,I\"/(Ij Il" Act. 
GRATUlTY: 

Eligibility of General condition ofpaYl11cllt I()! (jrdlulll ell 
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PROBATION TEST FOR THE POST OF DY.5UPDT.(T) 

OCP MODULE:OlTAS •• 

. Scope 
List of outputs Day/Mid-month/rnonth!y 
Critical outputs for Managerial/supervisory control 
Data required for OL TAS modules 
Main menu and various SUb-menus 
Data entry and report generation procedure 
Master file operations. 
Procedure for computerization of Data booking and generation of 

. outgoing chart. 
Report file name 
llMS-Procedure for creation of Master Files(Route, service etc.) 
TIMs- 'Procedure for TIMs upload and download data v' r=: , 

r j 

TIMs - Procedure for checking with TI"'1s - , .. ~. 
llMs- Generation of various TIMs buses reports . 
TIMs - Procedure for accountaf of on line failuredf TIM ,.__,/ 
TIMs -- Hardware and software problems and procedure for cal 
escalation. 
Various codes (Leave, Earnings, service type codes etc) required in 
OLTAS. 
Generation of Crew Musters V 
Data fiies of transaction/Masters 
Control me records 
General COBOL error messages and action to be taken. 
Report formats 
Generation of crew ailowance ..., 
Procedure for line payment of double duty to crew V 
Various re-orqanization procedures 
WEB BASED REPORTS: Procedure for data uploading and generation of 
various reports. 
r.1anual procedure for in case of computer system failure. 
Maintenance of various type history cards for all related computers and 
TI[\1s. 

Contd.2. 
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OPRS: 

1. 
2. 
3. 
4-. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 

:: 2 :: 

Int. oduction to OPRS 
Objec r.ves of OPRS 
Operator module. 
ATB Agent prepaid system 
Master - module 
Ticketing module 
Super ISOry module 
Reports module . 
E-ticketing/on line system and reports 
B2B Agent system 
Cancellation/preponementjpostponement module 

B~ 
• PASS: 

1. Overvie -. of computerized Bus pass system. 
2. Superv.sory module 
3. Operator module 
4. Masters module 
S. Reports module. 
6. Franchisee system 
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